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1. O01mue MoJI0KeHU A

1.1. Hacrosmee monoxkeHHe SBISETCS JIOKAIbHBIM TpaBoBbIM akToM MBYK «Kiy0
«PyIHUYHBIIY, IBISIONIMMCS ONEPATOPOM MEPCOHABHBIX JaHHbBIX.

1.2. Hacrosimee moNOXKEHUE YCTaHABIMBAET TMOPSIOK OCYHIECTBJIEHUS oONEpaluil ¢
NEPCOHATBHBIMH JJAHHBIMU COTPYAHUKOB YUPEXKICHUS.

1.3. Hacrosiee moioxeHue pa3padoTaHo B HETAX:

- perJlaMeHTallMu MOpSAKa OCYIIECTBIEHUS ONepaluil C IEepCOHAIbHBIMH  JTaHHBIMHU
COTPYAHUKOB YUPEKICHUS,

- oOecrieuenust TpeboBanmii 3akoHa Ne 152-O3 u HMHBIX TPABOBBIX AKTOB, PETYIUPYIOIIUX
MCII0JIb30BAaHUE NIEPCOHANIBHBIX JAHHBIX;

- YCTaHOBJICHHUS NpaB U oOs3aHHOCTEeN coTpyaHukoB MBYK «Kny6 «PyaHu4HbIl» B 4acTu
paboThI ¢ IEPCOHATBHBIMH TAaHHBIMH;

- YCTAHOBJIEHMS MEXAaHU3MOB OTBETCTBEHHOCTH COTPYIHUKOB MPEANPHUATHS 3a HapyLIEHUE
JIOKaJBHBIX HOPM, a TaKXKe IOJIOKEHUH (enepanbHOro, perioHaAIBHOTO M MYHHMIMIIAIBHOTO
3aKOHOJIaTEIbCTBA, PETYIUPYIOIINX UCIIOJIb30BAaHUE IEPCOHAIBHBIX JTAHHBIX.

1.4. Hacrosiee moyio)KeHHE BCTYNMAaeT B CHUIYy B MOMEHT €ro YTBEPXKACHUS OTIEIbHBIM
npukazom aupekropa MBYK «Kny6 «PyaHu4HBIN» 1 JEHCTBYET 0€CCPOUHO /10 3aMEHBI HOBBIM
JIOKAJIbHBIM IPABOBBIM aAKTOM aHAJIOTUYHOI'O HA3HAYCHU .

1.5. KoppekTupoBKa HACTOSILErO IOJIOXKEHHUSI OCYILIECTBISETCS OTACIBbHBIMU IPUKa3aMu
JHAPEKTOPA MPEATPUSITHUS.

1.6. Bece corpynanku MBYK «Kny6 «PymHudHBINY» HOMKHBI OBITH 03HAKOMJICHBI C HACTOSIIAM
MOJIOKEHUEM B CIICIIMAJIBHOM KypHaJe y4eTa M0J1 POCIIHCh.

1.7. OrpannueHne HECAHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHATIBHBIM JIaHHBIM 00eCTIeYnBaeTCs
MBVYK «Kny6 «PyaHUYHBII» M CHHMaercs B MOMEHT HUX OOC3JIMYMBAHUA, a TaKXKe IO
UCTEYCHUU 75 JIeT MX XPAaHEHHMs, €CIM HMHOE HE YCTAHOBJICHO 3aKOHOM HIIM PELICHUEM
PYKOBOJACTBA YUPEXKICHHUS.

1.8. OcuHoBHbIM pecypcoMm MBYK «Kny0 «PynmHuWuHBII» 1JIS OCYIIECTBICHHS ONEparuii ¢
MEPCOHAIBHBIMU TaHHBIMU SBIISIOTCS UH()OPMALIMOHHBIE CUCTEMBI, MPEACTABIISAIONINE COOOM:

- KOMIUIEKChl aBTOMAaTHU3HPOBAaHHOW OOpaOOTKU MEPCOHATIbHBIX JTaHHBIX (ITO3BOJISIFOIIMX
OCYIIECTBIISIT OIEpali C MEPCOHAIBHBIMU JTaHHBIMH B BUJE (aillioB, TOCTYH K KOTOPBIM
PEryjaupyercsa B COOTBCTCTBUU C ITOJOXCHUAMHU JIOKAJIBHBIX ITPABOBBIX AKTOB YYPCKIACHUA,
(benepanbHBIX, PETHOHAIBHBIX U MyHUIIMIATbHBIX HITA);

- JOKYMCHTAIIUIO Ha 6YMa)KHI>IX HOCUTECIIAX (I[OCTYH K KOTOPBIM TaK’KC OCYIICCTBIISICTCS B
COOTBCTCTBUH C MOJIOKCHUAMU JIOKAJIbHBIX ITPABOBBIX dKTOB U 3daKOHOAATCILCTBA PCD)



2. Kpurepnu oTHeceHHsi HH(POPMALMHU 0 Pa0OTHUKAX K NEPCOHAJBHBIM JAHHBIM
2.1. Hacrosimiee mojokeHne yCTaHABIUBAET, YTO K MIEPCOHATIBHBIM JJaHHBIM PaOOTHHKA
OTHOCSTCS JII00ast mHpopManus o HeM, B ToM unciie DU O, gata poxaeHus1, aipec perucTpauu
WM [IPOKUBAHUs, CEMEMHOE MOJI0KEeHHE, 00pa3oBaHuE, YPOBEHb JOXOJIOB.

2.3. JIOoCTOBEpHOCTh NEpPCOHANbHBIX MJaHHBIX paboTHUKOB MBYK «Knyd «PyaHu4HBII»
OTIpeNeNIIeTCS MCXOS M3 X U3HAYAIBHOTO Pa3MELICHUS B TAKUX JOKYMEHTaX KaK:

- IaCMOPT WJIK HHOW MCTOYHUK, YIOCTOBEPSIONINI TNYHOCTh paOOTHHKA,
- TpyJIOBas KHIKKa (3a UCKIOUYeHHeM Tex ciydaeB, korma MBYK «Kny0o «PynHWU4HBINY,
ABIIIETCS JJI1 COTPYIHUKA IMEpBbIM paboTonartesneM, JUOO YYacTBYeT B BOCCTAaHOBJICHHU
YTEPSHHOUN TPYIKHUKKH);
- CBUJIETEJIbCTBO ITIEHCHOHHOI'O CTPaXOBAHMUS;
- BOGHHBIN OWJIET ¥ MHBIE IOKYMEHTHI BOMHCKOTO yUeTa;
- TUTUIOM 00 00pa30BaHNH,
- cBUeTeNnbCcTBO 0 Hatmunu MTHH.

OTnenpHBIM TPUKA30M JIUPEKTOpPA YUPESKICHUS MOTYT OBITh ONpEICIICHb WHBIC
JIOKYMEHTBI, KOTOPBIE PACCMATPUBAIOTCS KAK HOCUTENU JOCTOBEPHBIX MEPCOHANIBHBIX TaHHBIX.

2.4. Cexperapp MBYK «Kny06 «PymHuuHbIi» oOecrieynBaeT MPOBEPKY BHINICTICPEUNCICHHBIX
JIOKYMEHTOB, COJICPKAIlIUX IEPCOHALHBIC JaHHBIC COTPYAHUKOB, Ha MPEIMET MOITMHHOCTH, a
TaKXe 00eCreunBaeT Mpu HEOOXOAUMOCTH X BPEMEHHOE XPaHEHHE B YCTAHOBIICHHOM ITOPSIIKE.

3. Onepanuu ¢ NepCOHATBHBIMH JAHHBIMHU

3.1. Hacrosimee nonoskenue ycranasnuBaer, yTo MBYK «Kiy6 «PynHUYHBIN» OCyIIEeCTBISET
CJIEAYIOIIME ONIEPALUHU C IEPCOHATBHBIMU JTAHHBIMH PA0OTHHUKOB!

- IOJTyYECHHUE;

- 00paboTKa;

- Iepeaayva;

- OJIOKUPOBAHHUE;

- XpaHEHUE;

- TMKBU/IAIHSL.

3.2. Tloxg monydeHHMEM MEPCOHAIBHBIX MAHHBIX MOHUMAETCS MOCIEA0BATEIBLHOCTh JICHCTBHUIA,
CBS3aHHBIX C YCTAHOBJICHHUEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX JaHHBIX, a TakKKe
pa3menieHreM ux B nHGopMannoHHbIX cucteMax MBYK «Kny6 «PymnHUYHBINY.

3.2. Tlom oOpabOTKOW MEPCOHAIBHBIX MAHHBIX TOHMMACTCS MPOYTCHHE, KOPPEKTHPOBKA WIH
JIOTIOJIHEHHWE COOTBETCTBYIOIIMX JAaHHBIX, COBEpLIAEMbIe YHNOJHOMOYEHHBIM JuioMm MBVYK
«Kny6 «PynHUYHBII»

3.3. Ilon nepenaueii nepcoOHaNIbHBIX JAHHBIX TOHUMAETCS OTEepaLUs:

- 0 aIpECHOMY Pa3MEIICHHIO COOTBETCTBYIOIIUX JAaHHBIX HA HOCUTENSAX U CepBepax, JOCTYI K
KOTOPBIM UMEIOT coTpyaHUKH MBYK «Kiy6 «PynHuuHbII» 1100 TpEThU JIHIIA;

- 1O pa3MEUICHUIO TMEPCOHANbHBIX JAHHBIX B HCTOYHHKAX BHYTPUKOPIIOPATHBHOIO
JIOKYMEHTOO000POTa;



- 10 OIyOJIMKOBAaHUIO B MHTEpECax MPEANPUATHS MEPCOHAIBHBIX JTaHHBIX 0 paboTHuke B CMU
UJIM Ha CEpBEPAxX UHTEPHETA B COOTBETCTBUH C HOPMaMU 3aKOHOATEIbCTBA.

3.4. Tlom OnOKMpOBaHWEM TMEPCOHAIBHBIX JaHHBIX IMOHUMAETCS BPEMEHHBIM 3alpeT Ha
OCYIIIECTBJIEHUE KaKUX-TMOO orepainuil ¢ NepcOHANbHBIMU JTaHHBIMU, KOTOpbIE HAXOASTCA B
UH(POPMALIMOHHBIX CHCTEMax MpPeNNpuaThs, B CIydasiX, MNPEAYCMOTPEHHBIX IOJIOKECHUSIMH
JOKaJIbHBIX MPaBoBBIX akTOB MBYK «Kity® «PyauuunbIii» 1 3akoHOAaTeNnbcTBA PO.

3.5. Ilom XpaHeHMEM NEPCOHAIbHBIX JAHHBIX IIOHMMAETCs COBOKYIHOCTb OI€palui,
HaAIpPaBJIEHHBIX Ha oOOecleyeHue IENIOCTHOCTH COOTBETCTBYIOIIMX JAHHBIX IMOCPEICTBOM HX
pasmemnienns B uHGopmarmoHHbIx cucteMax MBYK «Kiy0 «PymHudHbIIN)

3.6. Ilog nuKBHAalMed TNEPCOHAIBHBIX JAHHBIX TOHUMAETCS Omepanus 10 HU3bITHIO
COOTBETCTBYIOIIMX JaHHBIX M3 uHpopManuoHHbIX cucteM MBYK «Kny06 «Pynuuunsbiit», a
TaKXke 00eCreYeHHIO HEBO3MOKHOCTH UX BOCCTAHOBIICHHUSL.

4. Ilopsinok ocyecTBIeHHS ONepanuii ¢ NepCOHATbHBIMH JAHHBIMHU

4.1. TlonmyyeHue MepCOHAJIbHBIX JAaHHBIX (JIOKYMEHTOB, Ha KOTOPBIX OHHM 3a(UKCHPOBAHBI)
ocymiecTBisieTcss HermocpeacTBeHHo oT coTpynauka MBYK «Kny6 «Pynauunsiity. B cioydae
€CJIM TPEIOCTABIIEHUE COOTBETCTBYIOUIMX ITaHHBIX BO3MOXHO TOJBKO OT TPEThUX JHIl, TO
COTPYIHUK JOJIKEH JIaTh MHMCbMEHHOE COTJIacue Ha 3TO.

4.2, YupexxaeHue He UMeeT MpaBa TpeOOBaTh M MOJy4yaTh MEPCOHATbHBIC JaHHBIC COTPYIHHKA,
OTpaKaloIIMe JIMYHBIE AaCHEeKThl €ro JXKU3HU, PEeIUTHO3HbIC, IOJIMTHYECKUE, (uiocodcekue
B3TJISIbI.

4.3. OOpaboTKa MEepCOHANBHBIX aHHBIX COTPYIHHUKA MOXKET OCYIIECTBISATHCA TOJBKO C €ro
MUCHbMEHHOTO COIJIacus 3a UCKIIFOYEHUEM TEX CIy4aeB, YTO MpeaycMoTpeHbl noamn. 2-11 m. 1 cT.
6 3akoHa ot 27.07.2006 «O nepcoHanbHBIX JaHHBIX» Ne 152-D3.

4.4. Tlepenaua NepcOHAJIbHBIX NAHHBIX COTPYIHHKA OCYLIECTBISIETCS C YYeTOM cHenupuku
KOHKPETHOW MH(POPMALMOHHONW CUCTEMBI.

4.4.1. Ecim wucnonedyercsa mudposas HWC (mpemHasHadyeHHas IS aBTOMATH3WPOBAHHOM
00paboOTKM MEePCOHANBHBIX JAaHHBIX), TO MEpeJadya JAHHBIX OCYIIECTBISETCS MO 3allWUIICHHBIM
KaHajiaM CBsI3H, a TaK)Ke MPH 3a/1eWCTBOBAHUU CPEACTB KPUIITO3AIIHUTHI.

4.4.2. Ecmn wucnome3yercs MC Ha ocHOBe OyMaXHBIX HOCHUTENEH, TO mepeaada JaHHBIX
OCYILIECTBIISIETCS TOCPEICTBOM TMEPEMEIICHUs] WM KOMHPOBAHUS COACPKUMOIO JaHHBIX
HOCHUTEJIEW IIPU y4aCTUU COTPYAHHUKOB HMPEANPUATHS, UMEIOLIUX TOCTYII K COOTBETCTBYIOLIEH
NC, koTopbIil ycTaHABINBAETCS OTAEIBHBIM JIOKAJIbHBIM [IPABOBBIM aKTOM.

4.5. bnokupoBaHWE TEPCOHANBHBIX JAHHBIX B YYPEXKICHHH  OCYHIECTBISIETCS C YYETOM
cnenuduku koukperaon NC.



4.5.1. Ecimu wucnone3yercs mmdpoas MC, To OIOKUpOBaHWE MAHHBIX OCYIIECTBIISCTCS
MOCPEACTBOM 3aKPBITHS TOCTyNa K (aiiinaM mpH 3a1eiCTBOBAHUU CPEACTB KPUIITOZALTUTHI.

4.5.2. Ecim ucnone3yercs MC Ha ocHOBe OyMa)KHBIX HOCHTENEH, TO OJIOKMPOBAHHUE JTaHHBIX
OCYIIIECTBIISIETCS TOCPECTBOM 3aKPBITHS ocTyna K cooTBeTcTByomend MC nns onpeneneHHbIx
TPYIII COTPYIHUKOB.

4.6. XpaHeHue NMepcoHAbHBIX JaHHBIX OCYILECTBIISIETCS C y4eToM crierupuku KoukpeTHoit MC.

4.6.1. Ecimu ucnons3yercss mudposas MC, 1o XpaHeHwe maHHBIX ocymiecTBiasercs Ha [IK
cekperapst MBYK «Kny6 «PynHuuHBINY , a TaK)Ke Ha 00JIaYHBIX cCepBEpax.

4.6.2. Ecim ucnonws3zyercss MUC Ha ocHOBe OyMaXHBIX HOCHUTENEH, TO XpaHEHUE aHHBIX
OCYIIECTBIISIETCS CEKPETAPEM B apXUBE YUPEKICHHUS.

4.7. JIukBUIAIMs TIEPCOHANBHBIX TaHHBIX OCYIIECTBIISIETCS C Y4E€TOM CleUu(pUKA KOHKPETHOM
ncC.

47.1. Ecmm wucnonszyercss mubpoas HMC, TO IUKBUAAIUS MaHHBIX OCYIIECTBIISCTCS
nocpenctBoM ux ynaieHus ¢ I1IK cexperaps MBYK «Kny6 «PyaHu4HBINY, a TAKXKE CEPBEPOB.

4.7.2. Ecm ucnonb3yercst UC Ha ocHOBe OyMa)kKHBIX HOCHTENEH, TO JIMKBUIAIUS JTaHHBIX
OCyH_IeCTB.H}IeTC}I HOCpe,Z[CTBOM yHI/I‘ITO)KeHI/I}I COOTBeTCTByIOH_II/IX HOCHTGH@I\/'I C IIOMOIIBIO
CIICHHAJIBHBIX TCXHUYCCKUX CpeI[CTB, .HI/I6O HYTGM COKIKCHMUAL.

5. Opranusanus 10CTyna K NepCcOHAIbHBIM JaHHBIM

5.1. Jloctym Kk mnepcoHaJbHBIM JaHHBIM CcOTpyAHHKOB MBYK «Kny6 «PymHuunblii», He
TpeOyIOIIHii MOATBEPKACHUS U HE MOJIeKAIINUNA OTPAaHUYEHUIO, UMEIOT:

- TUPEKTOP YUPEKIACHUS;

- CEKpeTapsb;

- COTPYIHUKH OyXTalTEePUH YUPEKICHUS,

- 3aBX03;

- Xy/10’KE€CTBEHHBI PYKOBOJIUTEIIb.

5.2. loctyn K mepcoHaNbHBIM AaHHBIM cOTpyaHUKOB MBYK «Kny0 «PymHWUYHBII» A7 MHBIX
JIUI] MOXET OBITh pa3pellieH TOJIbKO OTAEIbHBIM PaclopsHKEHUEM JUPEKTOpA.

6. O0s13aHHOCTH COTPYAHMKOB, HMEIOLINX JOCTYIl K NEPCOHAJILHBIM JaHHBIM

6.1. Corpynauku MBYK «Kny0 «PymHuuHBI» W Jpyrue JMla, HUMEIOMIHME JOCTYN K
NIEPCOHAIBHBIM JaHHBIM, 00SI3aHBI:

- OCYIIECTBIISITH ONEpaIlMM C TEPCOHAIBHBIMH JTaHHBIMH TpPU COOJIOJCHUHM HOPM,
YCTQHOBJICHHBIX HACTOSIIIUM IOJIOKEHHEM, a Takke (eaepanbHbIX, PErHOHAIbHBIX H
MyHunmnaibabix HITA;

- ”HQOPMHPOBATh JAUPEKTOPA YUPEKIECHUS O HEIUTATHBIX CUTYaLlUsAX, CBA3AHHBIX C ONepalusIMu
C MEPCOHAJILHBIMU JIaHHBIMU;



- o0ecIeunBaTh KOHq)I/I,Z[GHI_[I/IaJIBHOCTB onepaunﬁ C IMCPCOHAJIbHBIMU TaHHBIMH,
- obecneuyuBaTh COXPAaHHOCTb M HCU3MCHHOCTH IICPCOHAJIBHBIX AOaHHBIX B CilIydac, €CIIn
BBITTIOJIHACMAA 3aiada HE IPCAIIOIaracT ux KOPpEKTUPOBKU UJIW JOIMOJIHCHUA.

7. IIpaBa pa0OTHHUKOB B YaCTH OCYIIECTBJIEHHUS ONEPALMH € MEPCOHAJbHBIMY TaAHHBIMU

7.1. Pabotank MBYK «Kny6 «PyaHu4HBIIY, TepeaaBIIni NPeANPHUITHIO CBOH TEPCOHALHBIC
JTAaHHbIE, UMEET MPaBO:

- Ha TOJy4EHHE JIOCTylla K COOTBETCTBYIOIIMM JaHHBIM B J000OW MOMEHT B IEJIX
OCYIIECTBIICHUSI HEOOXOAUMBIX ONEpalnii ¢ HUMH;

- Ha OecIlaTHOE TIOJy4YeHHE Komuil (ailyioB wim OyMaKHBIX HOCHTENEH, CoJepiKalinx
MEPCOHANIbHBIE TaHHBIE;

- TpeOOBaTh OT MPEINPHUATHS JOMOJTHUTEILHOW 00pabOTKH, OJOKWPOBAHUS WA JINKBUIAIIUU
NEpCOHANBHBIX [aHHBIX, €CIIM Olepallud C HUMH IPOTUBOpEYAT HHTepecaM pabOTHHKA,
OCYILECTBIISIIOTCS HE3aKOHHO, @ TAKXKE B CIIy4ae, €CIIM ePCOHAbHbIC TaHHBIE HEJJOCTOBEPHBI;

- TOJy4aTh OT YYpPeXIEHHs HH(POPMAIMIO O JHIAX, UMEIOIUX JOCTYH K IepPCOHATbHBIM
JTAHHBIM, a TAaK)KE O CTAaTUCTHKE 0OpalleHHi K NEPCOHATBHBIM JAHHBIM C UX CTOPOHBI;

- mony4yatb oT MBYK «Kny0 «PynHu4HbI» HHQOpPMAIUIO O JOMOIHUTENBHOM 00paboTke,
OJIOKHPOBAHMM WM JIMKBUIALMHM MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIECHHBIX 1O HHHUIIMATHBE
YUPEXKICHUS.

7.2. Pabotaukn MBYK «Kny6 «PymHWYHBIIY», UMEIONME MOCTYN K TEPCOHAIBHBIM JTaHHBIM
COTPYAHUKOB YUPEXKACHUS, UMEIOT MPaBO:

- Ha MpUOOpPETeHHE IOJIHOMOYUH, HEOOXOAMMBIX B IIENSIX OCYIICCTBICHUS ONepaluil ¢
NEePCOHANIbHBIMU JaHHBIMH;

- Ha TIOJIy4YeHHE KOHCYJIbTAIMOHHOM TMOJJECPKKH CO CTOPOHBI PYKOBOJICTBA M JPYTHUX
KOMITETEHTHBIX COTPY/THUKOB B YaCTH OCYIIIECTBIICHHS OTEpaIliid ¢ IEPCOHATbHBIMU JaHHBIMHU;

- Ha OTAAauy pacHOpsOKCHWM W HalpaBleHWE TMPEANUCAHUN COTPYTHUKAM, MepeaarouM
MEPCOHAIbHBIMU JIaHHBIE YUYPEXKIACHHS, CBA3aHHBIX C HEOOXOJUMOCTHIO TPEIOCTABICHUS
JIOTIOJTHATEILHON WJIM  yTOYHSIOMEeH WH(pOpManuu B 1EIIX OOECHEYeHHS KOPPEKTHOTO
OCYILIECTBJICHUS ONEPALNl C MEPCOHATBHBIMU TAHHBIMU.

8. OTBeTCTBEHHOCTDH COTPY/IHUKOB 32 HAPYLICHHU NPABUJI OCYLIeCTBICHHS ONepanuii ¢
NepPCOHAJbHBIMH JaHHBIMH

8.1. Corpymaunku MBYK «Kny6 «PymHu4HBIM» TIpH  OCYIIECTBICHHH OIEpaluid C
NEPCOHAIBHBIMU JTaHHBIMU HECYT aJMUHUCTPATUBHYIO, TI'PaKIaHCKO-IIPABOBYIO, YI'OJOBHYIO
OTBETCTBEHHOCTh 32 HApYIICHHs MpPaBUJ OCYILIECTBICHUS ONEpaluid C MEePCOHAIBHBIMU
JAaHHBIMU, YCTAHOBJICHHBIX HACTOSIIMM TIOJIOKEHHUEM, a TakXkKe HopMaMu (enepanbHOro,
PETUOHAIIBHOTO ¥ MyHULIUNAIBHOTO 3aKOHOaTenbCcTBa POD.

8.2. [IpaBoBbIE MOCEACTBUSL HAPYUICHUN MPABUII OCYLIECTBICHHUS ONEpPalMil ¢ IEPCOHATBHBIMU
JAHHBIMU OTPENENSIOTCS UCXO0s U3 JoKalbHBIX HOpM MBYK «Kny6 «PymnHu4HBI», a Takke
MOJIOKEHUH 3aKoHoAaTenLCcTBa POD.
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